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Partner Center – Basic Instructions
partners.glaciermt.com

2.	 Click “Sign Up.

3.	 Fill out your information and click “Sign Up.”

1.	 In the top navigation, click “LOG IN.”

How to Create a Partner Center Account
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4.	 You will receive an email from Western Montana’s Glacier Country with a pin number and 
instructions for next steps.

5.	 Next, you will see the name(s) of the account(s) associated with the email address you logged in 
with. Click on the account(s) you would like to manage. If you don't see your account name or 
have a problem with this step (or any other steps), email holly@windfallstudio.com.

5a. Once you have made your selection, the business’s website listing information will appear. 
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How to Update Your Website Listing(s)

1.	 Click “LISTING OPTIONS” on the left-hand navigation bar OR the blue “I WANT TO” dropdown 
menu to update your website listing information, add or delete website listing images, and  
submit events and deals. 

2.	 Edit your information as needed. Your changes will only apply to your website listing, NOT  
your Glacier Country Travel Guide listing. Contact your partnership specialist if you would like to 
make changes to your travel guide listing. Note that edits to your main account information and your 
conference information will need to be approved by staff before they go live (up to 5 business days). 
 
Remember to save your changes by clicking one of the two “SAVE” buttons.
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3.	 Click “Images” on the left-hand navigation menu under LISTING OPTIONS to upload or delete 
website listing photos. Mouse over an image and click the trash can icon to delete the image, or, to 
add an image, click “ADD NEW IMAGE.”  
 
Your image must be less that 1MB in order for it to save; if not, you will receive an error message. 
Images are automatically cropped to fit a template, so your image may display differently than your 
original photo. Landscape-oriented images work best with the template.  
 
If you want an image to be the first image displayed, you can mouse over the uploaded image and 
click “PRIMARY IMAGE.” 

4.	 To add an event listing to https://glaciermt.com/events, click “Events” under LISTING OPTIONS 
in the left-hand navigation menu. Then click “ADD NEW EVENT,” and you will be taken to the 
following screen where you can add your event information. Note that events will need to be 
approved by staff before they go live (up to 5 business days).
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5.	 To add a deal your business is offering to https://glaciermt.com/deals, click “Deals” under LISTING 
OPTIONS in the left-hand navigation menu. Then click “ADD NEW DEAL,” and you will be taken to 
the following screen where you can add your deal information. 
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1.	 Under “MY ACCOUNT” on the left-hand navigation bar, you can order guides, request leads, 
download partner badges and log in to the photo library.

How to Manage Your Account

2.	 Click “Order Guides” under MY ACCOUNT to have Glacier Country travel guides shipped to  
your location free of charge.
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3.	 Click “B2B Leads” under MY ACCOUNT for free access to business-to-business leads from  
travel trade shows. 

4.	 Click “Consumer Leads” under MY ACCOUNT, and fill out the form to request low-cost  
consumer leads.
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5.	 Click “Partner Badges” under MY ACCOUNT to download a Western Montana’s Glacier Country 
logo to place on your website.

6.	 Click “Photo Library” under MY ACCOUNT to access regional photos you can download and  
use in your marketing materials.
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7.	 To log out of the Partner Center, click “LOG OUT” at the bottom left of your screen. 


